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NEW YORK CITY DEPARTMENT OF CORRECTION 
Stanley Richards, Commissioner 

Central Office of Procurement 

Bulova Corporate Center 
75-20 Astoria Boulevard, Suite 320

East Elmhurst, NY 11370 

Office: 718-546-0690 

Fax: 718-278-6205 

Althea Samuels, Assistant Commissioner/ 

Agency Chief Contracting Officer 

 

Dated: ____________________ 

RE: Security Requirements 

Dear Vendor: 

All current Department of Correction contractors are required to acknowledge receipt and full 

compliance of the Agency’s current “Security Requirements”, which is attached to this 

memorandum. You have ten (10) days from the date of receipt of this letter to return the signed 

acknowledgment. Failure to do so may cause the Agency to commence contract termination 

procedures.  

Please contact Althea Samuels at (718)546-0690 if you have any questions. I may also be 

reached by email at althea.samuels@doc.nyc.gov. In the interim, I thank you for your full 

cooperation and compliance. 

Yours truly, 

Althea Samuels  

Assistant Commissioner/ACCO 

 VENDOR ACKNOWLEDGMENT BELOW

_____________________________________________________________ 

Vendor Name 

Vendor Representative’s Name (Print) 

_____________________________________________________________ 

_____________________________________________________________ 

Vendor Representative’s Signature  

______________________ 
Date 

Visit NEW YORK’S BOLDEST on the Web at: www.nyc.gov/boldest 

I hereby acknowledge receipt of the “Security Requirements”.

mailto:althea.samuels@doc.nyc.gov
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