SCHEDULE B - M/\WBE PASS
Utilization Plan & PASSPort

Modified July 2022

The M/WBE Requirements tab along with the information provided in the
Subcontractors and Joint Ventures tab of the RFx encompasses a Prime Vendor's
M/WBE Utilization Plan.

Part 1: M/WBE Participation Goals

The M/WBE Participation Goals are found in the M/WBE Requirements tab of your
RFx (Solicitation) response in PASSPort. Please follow the instructions below to
review an RFx’s M/WBE Participation Goals in PASSPort. Please refer to the Local
Law 1 Notice to All Prospective Contractors for additional information about the
M/WBE program related to this solicitation.

1. Log in to PASSPort and click the pencil icon to access the RFx.

2. Click the Manage Responses tab of the RFx and click the pencil icon to access
your in progress response.

3. Click the M/WBE Requirements tab. The M/WBE Requirements section will
outline the goals for the RFx. The Your M/WBE Subcontracts section will list all
subcontracting work that you've identified for certified M/WBEs. (Please see Part
2 forinstructions on how to add subcontracting information in PASSPort.)

Your Proposal Info

. . M/WBE REQUIREMEMNTSY
Questionnaire

$ Hem Group Percentage

Black American 5
& Subcontractors and Joint Ventures . . .
Hispanic American 5
B LL34 compliance Asian American 5
Native American
5] M/WBE Requirements Women

Unspecified 15

Total Participation Goals 30

~

YOUR M/WBE SUBCONTRACTSY

0 Result(s)
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Part 2: M/WBE Participation Plan

The M/WBE Participation Goals are found in both the M/WBE Requirements tab
and the Subcontractors and Joint Ventures tab of your RFx (Solicitation) response in
PASSPort. Please follow the instructions below to review an RFx’s M/WBE
Participation Goals and enter information in PASSPort to meet these goals. Please
refer to the Local Law 1 Notice to All Prospective Contractors for additional
information about the M/WBE program related to this solicitation.

1.

2.

Log in to PASSPort and click the pencil icon to access the RFx.

Click the Manage Responses tab of the RFx and click the pencil icon to access
your in progress response.

Complete all the required sections in the Your Proposal Info, Questionnaire, ltem,
LL34 Compliance (if required) and all other relevant tabs in your Response.

Be sure to complete the Item tab before the Subcontractors and Joint Ventures
tab. Enter the Proposal Amount (or Bid Amount) and click Save.

Q[ COWTTOAT T EXCET 2007 TOTTTETTRERT
I

o lem 83 Download in Excel 87-2003 format (xls)

© Subcontractors and Joint Ventures Drop here your quotation form (in Excel format)

[} Upload (in Excel Format)

B L34 compliance

B M/WBE Requirements Currency: USD h
Proposal Amount : 10,000,000.00
Response
Items code Item types Label Total Proposal Amount
PE—

11 Required ltem Tortal Proposal Amount ' |'\U,UU0,00( '
N —
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5. To identify your M/WBE subcontractors and joint ventures, click the
Subcontractors and Joint Ventures tab and click the white box with the
Subcontractors and Joint Venture text.

Test Vendor PASSPort Organization's proposal =Y

=] - -
Save and Close Cancel this response Duplicate Response

Your Proposal Info

Questi . Subcontractors and Joint Ventures
uestionnaire

$ ltem

-ﬁ: Subcontractors and Joint Ventures

B L34 Compliance

B M/WBE Requirements

6. Read the instructions in the M/WBE Requirements section of this tab.

Test Vendor PASSPort Organization's proposal ad

("1 seve | seve i con JR " cance i rspore Duptcat o

M/WBE REQUIREMENTS
Questionnaire.

9 INSTRUCTIONS v

€8 Subcontractors and Joint Ventures

This tab outlines the MIWBE Participation Goals for this selicitation. You an mest the goals either i goals)or this tab.

B L1134 Compliance » N
Progress each goal s tracked in £ group participation. Blocking alerts display next to the table identifying which MIWBE requirements are not met. To submit your respanse, all MIWBE requirements alerts must clear.
Please note that your organi rtifications will the specific di aswell as the L if required.

B MWEE Requirements
Please complete the Item tab before you proceed with completing this tab. PASSPort will calculate MAWBE participation goals based on the or join mation added and or bid amount in the Item tab.

For detailed instructions, please click here.

Prime Vendor M/WBE Certification

Group Percentage
Black American 10 Black American M/WBE Requirements are not yet met.
Hispanic American 8 Hispanic American M/WBE Requirements are not yet met.

Asian American

Native American

Unspecified 12 Unspecified MAWBE Requirements are not yet met.
Women
Total Parsicipation Goals 30

SUBCONTRACTOR INFORMATION ™

Add Subcontractor

0 Resuits)

JOINT VENTURE™

Add Joint Venture
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7. Your own organization’s M/WBE certifications count towards the Total
Participation Goals and automatically display in the field directly below the
Instructions labeled as Prime Vendor M/WBE Certification. Any M/WBE
participation goals that remain unmet are highlighted with red text alerts
displaying to the right of the M/WBE Participation Goals table.

In this example, the Prime Vendor does not have any M/WBE Certifications
displaying (the field is blank) and thus still needs to meet the requirements as

indicated.

Test Vendor PASSPort Organization's proposal

[ 15 save | save ana close Cancal this response | - ciose |

Questionnaire

$ Item

££ subcontractors and Joint Ventures

= WTE Compliance

B M/WBE Requirements

M/WBE REQUIREMENTS~

INSTRUCTIONS~

This tab outlines the M/WBE Participation Goals for this solicitation. You can meet the goals either through self-performance (your own ¢

Progress towards meeting each disaggregated goal is tracked in the table showing group participation. Blocking alerts display next to thy
Please note that your organization’s certifications will count towards the specific disaggregated goal as well as the Unspecified goal if reg

Please complete the Item tab before you proceed with completing this tab. PASSPort will calculate MAWBE participation goals based on

For detailed instructions, please click here.

Prime Vendor M/WBE Certification -
Group Percentage
Black American 10
Hispanic American 8
Asian American
Native American
Unspecified 12
Women
Total Participation Goals 30

Black American M/WBE Requirements are not yet met.

Hispanic American M/WBE Requirements are not yet met.

Unspecified M/WBE Requirements are not yet met

8. Any participation goal(s) your organization cannot meet through its own

certification(s), must be met by identifying subcontractors and/or joint ventures
with the required certifications in the Subcontractor Information and Joint

Venture sections of the Subcontractors and Joint Ventures tab.

Black Amer

rican M/WBE Requirement

Native American

Women

Total Participation Goals 30

American M/WBE Req:

Unspecified 12 Unspecified M/WBE Requirements are not yet met.

SUBCONTRACTOR INFORMATION™

Add Subcontractor

OResults)

JOINT VENTURE™

Add Joint Venture

9. To add a subcontractor, click the Add Subcontractor button.
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10.In the Add Subcontract window, complete all the fields in both the Subcontract
Information and Vendor Information sections.
Note, the Subcontractor Dollar Amount value entered will be calculated
against the total Proposal Amount in the Item tab to determine the percentage
towards your M/\WBE Goal Participation for this RFx.

In this example, $1 million is allocated to the Subcontractor Dollar Amount
which is 10% of the Proposal Amount (in the Item tab) and can count towards a
Participation Goal if the subcontractor is M/WBE Certified in one of the specified
goals.

Add Subcontract = x

Proposal ID : Proposal # 1

’ SUBCONTRACT INFORMATIONv VVENDOR INFORMATION™ ‘

Subcontractor Dollar Amount : |1,000,000. / Subcontractor not filed in PASSPort or not yet identified O
Purpose |H\-’AC Select PASSPort Vendor @ subcontractor Vendor
Estimated Start Date |08f0112022 EIN
Estimated End Date |08.-‘31f’2022 Subcontractor Name

11.To identify a specific M/WBE certified PASSPort Vendor, type the subcontracting
vendor name in the Select PASSPort Vendor field or click the ellipsis to search
for and select the vendor. Click Save.

VEMDOR INFORMATION~

Subcontractor not filed in PASSPort or not yet identified :_[]

Select PASSPort Vendar) Subcontractor Vendor | -

S nrerE et Be -
U Wame -

COnNCracto
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12.Choose the relevant M/WBE Certification from the drop-down in the
Subcontract Information section of the Add Subcontract screen. Click Save and
then click Close to return to the Subcontractors and Joint Ventures tab.

Add Subcontract

Proposal 1D : Proposal # 1

SUBCONTRACT INFORMATIONY

Subcontractor Dollar Amount

1,000,000.
Purpose | HVAC
Estimated Start Date |03f[]1}'2[}22

Estimated End Date |03f31f’2[}22

VENDOR INFORMATI(

To change the PASSport V

Subcontrac)

M/WEE Certification

13.If the Subcontractor is not Filed in PASSPort or not yet identified (to be
determined), click the corresponding checkbox in the Add Subcontract pop-up
window. Be sure to complete all relevant fields in each section and click Save.
The example below reflects scenarios 1 or 2.

Scenarios to click this checkbox:

1: If the subcontractor has a PASSPort account, but their PASSPort Vendor

Status is not Filed.

2: If the subcontractor does not have a PASSPort account.
3: A specific subcontractor was not yet identified by your organization, and this
serves as a placeholder to meet a specific participation goal.

Add Subcontract =28 x
m
Proposal ID : Proposal # 1
SUBCONTRACT INFORMATION~ VENDOR INFORMATION~
Subcontractor Dollar Amount 1000000 ractor not filed in PASSPart or not yet identified
Purpose |H\-’AC ElN: 123456789
Estimated 5tart Date |1O.-’[]1J"2022 Su ame: HVAC City
nd Date |10!3Df’2022 Sube dress: |12 Greenwich Ave
M/WBE Certification Subcontractor Phone @ |212-123-4567
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14.Choose the applicable M/WBE Certification from the drop-down to meet the
corresponding Participation Goal for the subcontractor. Click Save and then
Close to return to the Subcontractors and Joint Ventures tab.

Add Subcontract S8x
+ Data has been saved x |
Proposal ID : Proposal # 1

v
SUBCONTRACT INFORMATION v VENDOR INFORMATION

To change the PASSport Vendor, please delete this record and add a new subcontract

Subcontractor Dollar Ameount: [1,000,000.

Subcontractor not filed in PASSPort or not yet identified :
Purpose: |HWJ‘C EIN: 123456789

Estimated Start Date: |10a’01!2022 il Subcontractor Name : |HVAC City

Estimated End Dace: Subcontractor Address : |12 Greenwich Ave

A AN +ifi -ati
HINEE Cermiczen Subcontractor Phone : |212-123-4567
Asian American

Black American

Hispanic American Result(s)

Native American

Women

15.1f you are submitting on behalf of a joint venture, click Add Joint Venture in the
Subcontractors and Joint Ventures tab.

16.To identify a specific M/WBE certified PASSPort Vendor, type the vendor name
of the joint venture partner entity in the Select PASSPort Vendor field or click
the ellipsis to search for and select the vendor. Click Save.

Joint Venture afx

EI Save Save and Close m

ADD VENDOR™

Proposal ID : i
Select PASSport vendor | |

Ownership % :

M/MWBE Certification :

Sratus: Valid

Total :
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17.Complete the remaining fields in the Add Vendor section of the Joint Venture

pop-up and click Save.

Joint Venture

= x

E‘ Save Save and Close m

+ Data has been saved

ADD VENDOR™

To change the PASSport Vendor, please

delete this record and add a new joint venture

Proposal ID : Proposal #1
Select PASSport vendor :F C

Ownership % 60

M/WBE Certification §§ Black American Vl

Status : Valid

Tortal :

18.PASSPort automatically populates the Total amount covered by the joint venture
based on the Ownership % entered compared to the Proposal Amount (see Item

tab).

In this example, the joint venture partner entity selected has 60% ownership
which calculates here to equal $6 million in total of the full $10 million Proposal

Amount.

Joint Venture

a8 x

E‘ Save Save and Close m

+ Data has been saved

ADD VENDOR™

Proposal ID

Select PASSport vendor

Status

Total

Ownership ¥ :

M/WBE Certification :

To change the PASSport Vendor, please delete this record and add a new joint venture

: Proposal #1
: Fancy HVAC
60.00
Black American N

: Valid /

: 6,000,000.00
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19. Once participation goals are met and all alerts are addressed, the alerts will
disappear from the tab.

Group Percentage /
Black American 10

Hispanic American 8

Asian American
Native American
Unspecified 12

Women

Total Participation Goals 30

For vendors with multiple M/WBE certifications, please note that only one certification
can be entered at a time. To add an additional certification, please repeat the Add
Subcontractor or Add Joint Venture stepsto meet additional participation goals.

If any information entered requires updating in an added Subcontractor or Joint Venture
record, delete the record by clicking the trash icon and add it again with the updated
information.

Part 3: Submitting a Request for Waiver of M/WBE Participation
Requirement

Please review the instructions to submit a request for waiver of the M/WBE participation
requirement. A copy of the blank form (3 pages) can be found at the end of this
document with the linked Vendor Contract History Excel template on the first page of
the form.

Follow these steps to submit a Waiver Request to the Agency:

1. Log in to PASSPort and click the pencil icon to access the RFx.
2. From the View RFx tab, download the Schedule B form and complete Part 3.

3. Navigate to the Discussion with Buyer tab and click the Compose button to
start a draft message to the Agency.

Note: Be sure to Acknowledge the RFx prior to completing step 9.

Click the Type drop-down and select Clarification.

Type a subject in the Subject field such as “Schedule B Waiver Submission”.
Select Agency Contact from the To field drop-down.

Type your message in the text area.

Attach the completed Schedule B — Part 3 form and the completed Vendor
Contract History Excel document by clicking the Click or Drag to add files
button.

©® N O A
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9. Click the Send button to submit your message and its attachments to the Agency
Contact.

10. The Agency will review the waiver and the result of the Agency’s waiver
determination will be reflected in PASSPort in both the M/WBE Requirements tab
and the Subcontractor and Joint Ventures tab of your RFx response. For
additional information, refer to the Local Law 1 Notice to All Prospective
Contractors.

<9 84122P0019-RFx MWBE Requirements Enhancement (009333) : Lot 1/ Round 2 =

E Other Actions

Remaining time :26d 15h 34min 05s

2] View RFx
RESPONSE ACTIVITY

# Acknowledgement

% Manage Responses

Keywords : m Type §| Clarification -

) Discussions with buyer b Advanced search From: Contact Test F

Subject Q| Schedule B Waiver Submission
& setup Team )
Compose D Message history -
To!

x Agency Contact

0 Results)

Helle,

Please see attached completed Schedule B Waiver and Vendor
Contract History Excel document.

Best, . @

[} Click or Drag to add files

X jm) >cheduleB Waiver.pdf 0 Cancel

X@ WVendor_Contracting_History.xlsx
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m magg:tsrg::igi:rvices SCH ED U LE B — Paﬂ 3
Request for Waiver of M/WBE Participation Requirement

Contract Overview

Tax ID# FMS Vendor ID# M/WBE Participation Goals
Business Name Contact Name for Services
Email Telephone Defined by AGENCY in bid/

. solicitation documents
Contracting Agency Percent of the total contract value to be
PASSPort PIN# Bid/Proposal Due Date subcontracted to MAWBE vendors for

services and/or credited to an M/WBE
Qualified Joint Venture.

- - - - - - ifi 9
Basis for Waiver Request: Check appropriate box & explain in detail below Unspecified %
g - i 0,
(attach additional pages if needed) Black American %
Hispanic American %
[] Vendor does not subcontract services, and has the capacity and good faith intention to perform all such work Netive Amaisan %
itself with its own employees. ) i
Asian American %
[] Vendor subcontracts some of this type of work but at a lower % than bid/solicitation describes, and has the Women %
capacity and good faith intention to do so on this contract. Identify your subcontracting plan in the vendor Total Participation Goals %

certification section below.

[] Vendor has other legitimate business reasons for proposing the M/WBE Participation Goal requested here.

Explain under separate cover. Proposed by VENDOR seeking waiver

Percent of the total contract value
anticipated in good faith by the bidder/
proposer to be subcontracted to

Vendor Contract History M/WBE businesses for services. Or if
Using the linked Excel template, list all contracts (for City and Non-City work) performed within the last 3 years M/WBE Qualified Joint Venture, percent
and provide the requested information for each contract. of total contract value anticipated
to be credited to M/WBE vendor(s).
From the list of all contracts, provide reference information below for the 5 most relevant contracts in size, scale Unepestiod %
and scope (performed for New York City or any other entity) to the bid or proposal for which you are submitting .
this waiver request. Provide the requested information for each subcontract awarded during the life of the listed Black American %
reference contract. Hispanic American %
i i 0,
Please make sure to highlight the 5 reference contracts provided below among the comprehensive list of all your Native American %
contract awards within the attached Excel template. Asian American %
Women %
L o
Reference 1 Total Participation Goals %
Agency/Organization Contract #
Reference Contact Telephone Email
Contract Start Date Contract End Date Total Contract Value $
Prime Contract description
Did the vendor perform as a Prime Contractor or as a Subcontractor? Prime Contractor  [] Subcontractor
Was the Prime Contract subject to any Goals? [] City M/WBE Goals [] State Goals [] Federal Goals ] No Applicable Goals
Did the Prime Contractor meet Goal requirements? [] Yes [] No [ N/A
If the Prime Contractor did not meet Goal requirements or contract is still ongoing, please explain
If you performed as $
the Prime Contractor,
please provide a $
description and $
value of all work
subcontracted to $
other vendors.
$
$
$
$
Percentage of total contract value subcontracted to other vendors %
If you performed as the Subcontractor, please provide a description and value of work areas you self-performed.
$

06/2021 For information or assistance, please contact your contracting City Agency


https://www1.nyc.gov/assets/mocs/downloads/excel/Vendor_Contracting_History.xlsx

Reference 2

Agency/Organization

Contract #

Reference Contact Telephone

Email

Contract Start Date Contract End Date

Total Contract Value $

Prime Contract description

Did the vendor perform as a Prime Contractor or as a Subcontractor?
[] City M/WBE Goals
[] Yes [] No

Was the Prime Contract subject to any Goals?

Did the Prime Contractor meet Goal requirements?

Prime Contractor
[] State Goals
[ N/A

Subcontractor

[] Federal Goals ] No Applicable Goals

If the Prime Contractor did not meet Goal requirements or contract is still ongoing, please explain

If you performed as

the Prime Contractor,
please provide a

description and

value of all work
subcontracted to

other vendors.

@H hH hH BH BH BH BH BH P

Percentage of total contract value subcontracted to other vendors %

If you performed as the Subcontractor, please provide a description and value of work areas you self-performed.

Reference 3
Agency/Organization Contract #
Reference Contact Telephone Email

Contract Start Date Contract End Date

Total Contract Value $

Prime Contract description

Did the vendor perform as a Prime Contractor or as a Subcontractor?
[] City M/WBE Goals
[] Yes [] No

Was the Prime Contract subject to any Goals?

Did the Prime Contractor meet Goal requirements?

Prime Contractor
[] State Goals
[ N/A

Subcontractor

[] Federal Goals ] No Applicable Goals

If the Prime Contractor did not meet Goal requirements or contract is still ongoing, please explain

If you performed as

the Prime Contractor,
please provide a

description and

value of all work
subcontracted to

other vendors.

@H B BhH P P P hH hH P

Percentage of total contract value subcontracted to other vendors %

If you performed as the Subcontractor, please provide a description and value of work areas you self-performed.

06/2021

For information or assistance, please contact your contracting City Agency



Reference 4
Agency/Organization

Contract #

Reference Contact Telephone

Email

Contract Start Date Contract End Date

Prime Contract description

Did the vendor perform as a Prime Contractor or as a Subcontractor?
Was the Prime Contract subject to any Goals? [] City M/WBE Goals [] State Goals
Did the Prime Contractor meet Goal requirements? ] Yes [ No ] N/A

If the Prime Contractor did not meet Goal requirements or contract is still ongoing, please explain

Prime Contractor

If you performed as

Total Contract Value $

Subcontractor
[] Federal Goals

] No Applicable Goals

the Prime Contractor,
please provide a

description and

value of all work
subcontracted to

other vendors.

@H H H H H B

Percentage of total contract value subcontracted to other vendors

If you performed as the Subcontractor, please provide a description and value of work areas you self-performed.

%

Reference 5
Agency/Organization

Contract #

Reference Contact Telephone

Email

Contract Start Date Contract End Date

Prime Contract description

Did the vendor perform as a Prime Contractor or as a Subcontractor? Prime Contractor
Was the Prime Contract subject to any Goals? [] City M/WBE Goals [] State Goals
Did the Prime Contractor meet Goal requirements? [] Yes [] No [ N/A

If the Prime Contractor did not meet Goal requirements or contract is still ongoing, please explain

If you performed as

Total Contract Value $

Subcontractor
[] Federal Goals

[] No Applicable Goals

the Prime Contractor,

please provide a
description and

value of all work
subcontracted to

other vendors.

© B H H H B

Percentage of total contract value subcontracted to other vendors

If you performed as the Subcontractor, please provide a description and value of work areas you self-performed.

%

Vendor Certification

Identify/list all the work areas you intend on subcontracting on the current anticipated contract for which you are submitting this waiver request.

| hereby affirm that the information supplied in support of this waiver request is true and correct, and that this request is made
in good faith. | further affirm that the work that | did not list as work that will be subcontracted on this contract for which | am
submitting this waiver request is work that | have performed on past contracts and will not subcontract if awarded this contract.

Signature Date
Black American___ %
Print Name Title Hispanic American %
. Native American ___ %
Approvals (for Agency completion only) Waiver Determination
Asian American ____ %
ACCO Signat Dat i
ignature ate Full Waiver Approved Women %
. ] Waiver Denied
CCPO Signature Date Total Revised Goals %

Partial Waiver Approved with
Revised Participation Goals

Unspecified %
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