
 

 

 
 
 
 
August 10, 2021 

 

ADDENDUM #1 

RE: Safe Havens Open‐Ended Request for Proposals  

EPIN: 07121P0125 

 

Pursuant to Sections 3‐02 (i) and 3‐16 (o) (2) of the Procurement Policy Board (PPB) Rules, the 

Department of Homeless Services is issuing Addendum #1 to the Safe Havens Open‐Ended Request for 

Proposals (RFP), EPIN 07121P0125. 

 

 

I. Revisions to the Scope of Work 

II. Questions and Answers 

III. Presentation Materials from Pre‐Proposal Conference 

 

   



 

 

I.   REVISIONS TO THE SCOPE OF WORK 

EPIN: 07121P0125 

 

Please be advised that the subject Scope of Work is revised as described below. All new 

language is bolded and underlined. Language that is crossed out is being deleted from the 

Request for Proposals. 

 
 

Page 1 of the Scope of Work, Table of Contents: 3. Basis of Award, is revised as follows: 
 
3. Basis for Contract Award  
 

A.  Proposal Evaluation 
B. Evaluation Criteria 
B. C. Contract Award 

 
 

Page 13 of the Scope of Work, H. Budget Management, 1. Program Expectations, is revised as 
follows: 

 

d.  the proposed budget represents the annual cost to provide services for the proposed program 

e.  The contractor would adopt strict fiscal controls to ensure finances are managed 

appropriately, including proper separation of duties, grant management to ensure sound 

financial controls, financial transactions are authorized and documented appropriately 

f.   DHS has adopted the Health and Human Services Cost Policies and Procedures Manual (Cost 
Manual) to provide uniform cost rate guidance to health and human service contracts. Refer 
to this document for guidance on calculating and budgeting overhead costs. All price and 
budget proposals should be prepared in accordance with The City of New York’s Health and 
Human Service Cost Policy and Procedures Manual (Cost Manual). The City is currently 
implementing the Indirect Cost Rate Funding Initiative. For the purpose of responding to this 
solicitation, proposers should include an Indirect Cost Rate of 10%. 

 

 
   

   



 

 

II.  QUESTIONS AND ANSWERS 
  EPIN: 07121P0125 
 
 
 

1. Question: Will the site have to be OTDA Part 491 compliant? 
 
Answer: Yes, all proposed sites will need to comply with OTDA Part 491 regulations.   

 
 

2. Question: Will maximum capacity be 80 beds?  
 
Answer: There is no maximum capacity under this solicitation. However, preference will be given 
to sites that would accommodate 80 or less beds.  

 
 
   



 

 

 
III. PRESENTATION MATERIALS FROM PRE‐PROPOSAL CONFERENCE 

EPIN: 07121P0125 
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PASSPort: Procurement and Sourcing Solutions Portal
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Requirements for Response 
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From HHS Accelerator to PASSPort 

Complete

Prequalification Application 

in HHS Accelerator

Create

an account in PASSPort

RFP Released in PASSPort

through Public Portal & 

Browse All RFx

Complete & submit your 

responses in PASSPort
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Steps to Create a PASSPort Account

Establish a NYC.ID
Note: If you use HHS Accelerator, you already have a NYC.ID

1.

Submit an Account Request with Your NYC.ID
Note: It can take 1-2 business days for approval

2.

Activate Your Account Once Your Request is Approved3.

Note: Providers will need to complete and file vendor disclosures in PASSPort 

if the awards received during a 12-month period exceed $250,000 

https://www1.nyc.gov/account/register.htm?spName=PASSport_Prod&fromKiosk=false&target=aHR0cHM6Ly9wYXNzcG9ydC5jaXR5b2ZuZXd5b3JrLnVzL3BhZ2UuYXNweC9lbi91c3IvbG9naW4/YmxvY2tTU09SZWRpcmVjdD1mYWxzZQ==
https://www1.nyc.gov/site/mocs/systems/about-go-to-passport.page
https://www1.nyc.gov/site/mocs/systems/about-go-to-passport.page
https://www1.nyc.gov/site/mocs/systems/about-go-to-passport.page


Find and Respond to the 
RFP in PASSPort
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Search for Funding Opportunities

nyc.gov/passport
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Find the RFP on the Public Portal 

The PASSPort Public Portal 

provides the general public 

with a complete list of all 

RFx opportunities available 

in PASSPort.
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Find the RFP through “Browse All RFx” and “Browse Your RFx and Responses” 

The Browse All RFx

screen contains a 

similar structure to the 

Public Portal, but now 

that you are logged into 

your PASSPort account, 

you will be able to 

respond to the RFP by 

clicking the Pencil icon.

The Browse Your RFx 

and Responses is 

where you will be able 

to manage your 

responses and quickly 

locate solicitations you 

have begun work on 

and solicitations you 

have submitted 

responses to. 
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Respond in PASSPort

The View RFx screen displays an 

overview of the RFP, including a 

Summary, Description, Key Dates, 

associated Documents and Pre-Proposal 

Information.
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RFx Tabs Overview 

The Acknowledgement tab is where 

providers acknowledge receipt and intent to 

respond. 

The Discussion with buyer tab is a forum 

to communicate directly in PASSPort with 

DOE after you have decided to respond to 

the RFP.

The Manage Responses tab is where 

providers complete the RFP questionnaire 

and responses, and upload required 

documentation.

The Setup Team tab provides the ability to 

add team members to assist in the 

response process. 
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Setup Team Tab – User Roles 

User Roles

Vendor Admin

Vendor Procurement 

Level 1, Level 2

Contributor, Vendor 

Financials Level 1, 

Level 2

Vendor Admin

Vendor Procurement 

Level 1 & Level 2

Contributor, Vendor Financials 

Level 1 & Level 2

✓ Receive direct invite to participate in RFx

✓ Manage and add contacts in Vendor Profile

✓ Create responses 

✓ Set up team for responses

✓ Receive direct invite to participate in RFx

✓ Manage and add contacts in Vendor Profile

✓ Create responses 

✓ Create/edit responses when added to the RFx team in 

the Setup Team Tab
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Questionnaire

Percentages displayed next to 

section titles will indicate that they 

will be evaluated and scored.  

A progress bar will display the 

percentage of questions completed 

for your reference.
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Items / Proposal Budget Summary 

The system will 

automatically calculate 

the total price for your 

proposal.



Resources
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Provider Resources

MOCS Nonprofit Partners Webpage HHS Accelerator 

https://www1.nyc.gov/site/mocs/partners/partnering-with-nonprofits.page
https://www1.nyc.gov/site/mocs/systems/about-go-to-hhs-accelerator.page
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Create accounts to view and 

respond to opportunities in 

the system. Search Funding 

Opportunities through the 

Public Portal. 

You can also find answers to 

common questions and 

submit messages directly to 

our support team through the 

PASSPort Service Desk tab.

nyc.gov/passport

PASSPort Resources 

http://nyc.gov/passport
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Learning to Use PASSPort

Learning to Use PASSPort

Access user guides, videos, 

one-pagers, HHS 

Accelerator to PASSPort

quick guide, Finding and 

Responding to RFx e-

learning course, Finding and 

Responding to RFx for HHS 

Providers recorded training 

webinar, and more. 
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Key Steps

1 Complete Prequalification in HHS Accelerator 

3 Read the Finding and Responding to RFx User Guide

4 Watch the Finding and Responding to RFx Webinar

6 Contact help@mocs.nyc.gov with any questions! 

Take the Finding and Responding to RFx eLearning Course5

2 Create a PASSPort Account

mailto:help@mocs.nyc.gov
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