
 

How Entities Should Complete the First Doing Business 
Data Form of 2018 to Certify Ownership Status  
 

Entities filing a Doing Business Data Form (DBDF) must certify if an organization holds 
10% or more ownership of the entity. To do so, they must complete the new 2018 DBDF. 
The top of the new forms looks like this doingbusiness@mocs.nyc.gov. 
 

 
 
Unless an entity has never filed before, the first DBDF of 2018 should be completed with a 
filing status of “change from previous data form”. Many entities currently in the system will 
wish to file to certify no changes since pervious form, or make changes that do not include 
certification of their organization ownership status. Such entities MUST submit a 2018 
DBDF to certify if there are organizations that own 10% or more of the entity before 
any no change or change DBDFs may be accepted.  
 
A new or change 2018 DBDF should certify organization ownership status in one of three ways: 
 

1. If there are no owners at all, choose the appropriate reason in the box.  
 

2. If the Filing Entity has no Organization Owners, but has Individual Owners (thus 
can’t choose box #3) they have previously reported, they should write “There are 
no organization owners” in the “Other” line at the start of the Owner section.  
 

 
 

3. If there are Organization Owners, their names should be entered in that section. 

 

To inquire if an entity has filed a 2018 DBDF and certified their organization ownership 
certification please email doingbusiness@mocs.nyc.gov or call 212-788-8104.  
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